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COMPLAINT ISSUES: 
 
Whether the Penn-Harris-Madison School Corporation and the Mishawaka-Penn-Harris-Madison Joint 
Services violated: 
 

511 IAC 7-25-2(a) by failing to implement written procedures that ensure the location, identification, 
and evaluation of students per child identification procedures described in 511 IAC 7-25-2(b)(2), 
(b)(3) and (b)(7). 

 
FINDINGS OF FACT: 
 

1. The Student, seventeen years old, has not been identified as a student with a disability.  The 
Student has enrolled in another school system and has been identified as eligible for a 504 plan. 

 
2. The parents of the Student sought an evaluation from a psychologist in private practice during 

Summer/Fall of 2006.  The testing concluded that the Student did not have learning disabilities; 
however, the Student was diagnosed with Attention Deficit Hyperactivity Disorder and an anxiety 
disorder. 

 
3. The Complainants, the Student’s parents, assert that they sent a copy of the evaluation to the 

School and they were contacted by the School in order to address the process “to have Student 
properly placed.”  The School indicates that a copy of the Psychological Consultation Summary, 
Final Considerations, Diagnosis, and Recommendations was received by the School. 
 

4. Documentation submitted by the School indicated that a meeting was held September 26, 2006 
to address the needs of the Student, during which a General Education Intervention Plan (GEI) 
was formulated.   

 
5. The School did not submit any documentation that at any time the Complainants were  
      informed of their right to request an educational evaluation, nor was there any documentation 
      submitted that any discussion occurred regarding a special education referral for evaluation. 
 
6. Page 12 of the Penn High School Parent/Student Handbook has a topic listed as: 
 “Individuals with Disabilities”   
 Special Education:  …“To inquire about the procedure, a parent should contact their school 
      office.”   
      Americans with Disabilities Act – Section 504:  …“Parents who believe their child may have a 
      Disability that interferes substantially with the child’s ability to function properly in School, should 
      Contact the school principal.”   
 
7. The School submitted a page from the Joint Service Policy and Procedure Manual, utilized as the 

legal notice posted in the newspaper, regarding child find, in which the “annual search for 



handicapped children in the Mishawaka and Penn-Harris-Madison School Districts, is 
scheduled………”  There is no further documentation with respect to the School’s child find 
procedures that at any time the school informed the parents of the process of making a formal 
referral for a special education evaluation.   

 
8. The Student became ill during the 2006-2007 School Year and missed fifteen days of school from 

January 11, 2007 through February 8, 2007.  According to documentation submitted by the 
School, a meeting was held approximately six weeks later on March 27, 2007, “to discuss 
strategies to assist the Student in getting caught up from her absences in January and February.”  
The School documentation for this meeting did not indicate strategies discussed nor that any 
individualized referral for special programming was discussed.   

 
    

 
CONCLUSIONS: 
   

1. Findings of Facts # 6 and 7 indicate that the School addressed the issue of Child Find in the 
special education planning district’s policy and procedure manual and in the Parent/Student 
Handbook.  However, nowhere in the documentation submitted by the School, were child find 
procedures delineated to address child identification pursuant to 511 IAC 7-25-2(b), specifically 
with respect to “Students for whom the parent has expressed concern to certified personnel in 
writing….a procedure addressing that the student is in need of special education and related 
services.”  The written procedures pursuant to 511 IAC 7-25-2 need to be more specific with 
respect to child identification procedures.  These findings address only that the parent is to 
contact the office for procedures; the handbook does not addresses child find procdures.  
Although the School responded to the Complainants by having a meeting at which time the GEI 
was written, the onus of responsibility of informing parents of processes to address the needs of a 
student suspected of having a disability lies with the School specifically with respect to the 
evaluation process.  Finding of Fact # 5 indicates that the School did not inform the Complainants 
of their right to request an educational evaluation.  Therefore, a violation of 511 IAC 7-25-2(a) is 
found.   

 
The Department of Education, Division of Exceptional Learners requires the following corrective 
action based on the Findings of Fact and Conclusions listed above.  
 
CORRECTIVE ACTION: 
 
Penn-Harris-Madison shall review their current child find procedures and revise pursuant to 511 IAC 7-
25-2 (a, b) and include the necessary elements required.  The revisions are to be sent to the Division no 
later than May 15, 2008. 
 
Penn-Harris-Madison School Corporation and the Mishawaka-Penn-Harris-Madison Joint Services shall 
send a memorandum to all administrative and guidance staff of their responsibility to ensure that parents 
are informed of the process for requesting an evaluation for their children.  The memorandum is to be 
sent no later than April 30, 2008 and a copy of the memorandum and list of recipients is to be sent to the 
Division no later than May 7, 2008.    
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